Attachment 1

Letter of Agreement

Between

The City of (Insert Name of City/Town)
And

The Mississippi Tobacco-Free Coalition of (Insert County/Counties)
This Letter of Agreement verifies that the City of (Insert Name of City/Town) will work collaboratively with the Mississippi Tobacco-Free Coalition (MTFC) of (Insert County/Counties) during Phase I and Phase II activities and during the implementation phase of the Mississippi Smoke-Free Ordinance Program.  The Grantee and the MTFC must agree on the timeline prior to signing this Letter of Agreement.
Phase I Activities:

1. Review the model ordinance provided by the Mississippi State Department of Health (MSDH) Office of Tobacco Control

2. Identify change(s) to the language of the model ordinance, if any, and submit a written request to the MSDH Office of Tobacco Control to approve the change(s).

3. Identify key stakeholders in the community.  (Key business leaders i.e., hospital administrators, attorneys, physicians, business owners, etc.).

4. Schedule appointments with key stakeholders to conduct a Key Informant Interview.

5. Conduct the Key Informant Interviews.

Phase II Activities:

1. Identify the method(s) that will be used to release the results of the Key Informant Interviews. 

2. Release the results of the Key Informant Interviews.  

3. Prepare an agenda for a Public Comments Meeting.

4. Schedule a date for a Public Comments Meeting.

5. Invite community members, community leaders, business owners and others to speak.

6. Identify the method to be used to notify the public that the ordinance is being considered and a Public Comments Meeting will be held.

7. Hold a Public Comments Meeting to discuss the model ordinance.

8. Hold a City/Town Meeting to vote on the ordinance.

Implementation Phase Activities:
1. As requested by the (Insert Name of City/Town).

2. As identified by the Mississippi Tobacco-Free Coalition of (Insert County/Counties).

The undersigned, as authorized representatives of the respective parties, agree to all terms and provisions of this Agreement.

________________________________

______________________________

(Name of City Official)



(Title of City Official)

________________________________



(Name of MTFC Project Director)

________________________________

Date 




